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Principal’s Message
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Welcome to your Auburn Riverside Portfolio.  In a few short years, you will be facing some important decisions in your life.  Acquiring the skills and knowledge to make good choices for your future should be an important goal of all high school students.  I encourage you to take advantage of the classroom, athletic, and activity opportunities that high school affords you.

Auburn School District graduates are required to complete a senior portfolio.  This Auburn Riverside portfolio manual contains detailed descriptions of the activity requirements necessary for a completed portfolio.  

The intent of the ARHS portfolio is to provide you with the tools to make well-informed choices after high school.  Whether you are planning to attend college, trade school, the military, or go directly to work force, this portfolio should assist you with your decision-making and transition into that phase of your life.

Your personal portfolio is only as useful as the effort you put into it.  Many of the portfolio activities encourage you to update your successes as they occur.  Keeping accurate records will make your portfolio more useful after graduation.  

Take advantage of the opportunities you have at Auburn Riverside.  Make these years memorable and useful.

Sincerely, 



David L. Halford, Principal
Auburn Riverside High School






 (
Portfolio At a Glance
)[image: ]A portfolio is a compilation of items you choose that documents your achievements both in and out of school.  Although the ARHS portfolio contains specific areas that need to be completed, it does provide you with considerable flexibility in defining your talents, interests, and successes.  Another way of defining the portfolio product is to call it a “Visual Resume”.

Your culminating portfolio is meant to be a valuable tool and resource to you after high school.  In it you will store valuable documents from which you can pull from for future applications, job interviews, and various other beyond high school endeavors.  For this reason your portfolio should be creative yet not a scrapbook, efficient yet reflect your style.

This portfolio represents you.  The more effort you put into it, the better it will assist you in your future pursuits.


The following Specifications and At-A-Glance guidelines give you only an overview of what should be in your completed Culminating Portfolio.  

Full directions and instructions can be found in the online manual: http://www.auburn.wednet.edu/arhs/  then go to RESOURCES and then to  PORTFOLIO


Culminating Portfolio Binder Specifications

	· 1 inch maximum solid color binder with a plastic cover page front (allows for a cover page insert).

	· Binder front cover page, to include:
· Name
· ARHS Senior Culminating Portfolio

	· Plastic sheets to hold all items in portfolio
· Items should be inserted front and back only.  
· Stapled or multipage items should not be in one plastic holder but instead be separated into multiple sheet holders.

	· Divider page between each Chapter section
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)

	Table of Content/Item
	Notes 

	Chapter 1 : Personal Profile 

	[bookmark: Check1]|_|  Artifacts (3-10 minimum, from at least  2 venues from below)        **OPTIONAL**
	Remember to write brief explanation for each artifact…what it is and why it’s important.

	· Sport
	

	· Hobbies
	

	· Religious Activities
	

	· Travel
	

	· Family/Pet
	

	· Leadership
	

	· Job
	

	· Extra-curricular
	

	· Community
	

	· Life Experiences
	

	· Other
	

	[bookmark: Check2]|_|  Self Reflection Paper  (New “Who I have become” paper NOT  the“Who am I” paper from 9th grade )

	The online manual helps with ideas to write from a Senior perspective (growth, goals, changes.)

	Chapter 2: Post Secondary  

	[bookmark: Check3]|_|  Transition Plan Documents (see back side for Document list)

	

	[bookmark: Check4]|_|  Post-Secondary Plan Paper (explanation of Beyond High School plans)

	


	Chapter 3: History of Student Learning 

	[bookmark: Check5]|_|  Transcripts (from 1st Sem. Sr. Year)

	

	[bookmark: Check6]|_|  State Test Results or Equivalent- **optional**
	

	
	 

	[bookmark: Check7]|_|  Assessments— **optional  **
	(SAT, 	PSAT, ACT, 	AP, ASVAB, Tech. 	Prep., 	Running Start) 


	

	|_|  Honors and Awards  9th-12th - **optional*
	Time to show off!


	Chapter 4: Raven Service—min.10 hours 

	[bookmark: Check8]|_|  Raven Service Hours (provided documentation form or something provided by volunteering organization )
	I can have this done way before Sr. year! 

	[bookmark: Check9]|_|  Raven Service Reflection Questions

	 

	Take Home Presentation: Student to Parent/Guardian

	|_|  Present your portfolio at Home
|_|  Bring Completed evaluation to Advisor
	 Parent/Guardian Signature required for submission
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Chapter 2:  (cont. from first page): Transition Plans Options

Choose One Transition Plan and complete all documents

	4-Year College, University, or Military Academy
	2-Year Community College or Technical College or Career School

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Essays for College or Scholarship Applications 
	· Essays for College or Scholarship Applications

	· College Application completed, Letter of Acceptance  OR evidence of online enrollment process
	· College Application completed, Letter of Acceptance, evidence of current enrollment (Running Start students)  OR evidence of online enrollment process

	Military Enlistment
	Apprenticeship

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Documents for Enlistment
	· Employment Application

	· ASVAB test results
	· Cover Letter or letter of intent

	· Letter of Acceptance
	· Specific Apprenticeship Application

		
	· Copy of Driver’s License

	
	· Entrance tests (as required)

	
	· Letter of Acceptance (optional)


	
	Directly to Work

	
	· Biographical Form (Senior Bio)

	
	· Personal Resume

	
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	
	· Employment Application or current proof of employment

	
	· Cover Letter for employment position
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	Purpose:
Any portfolio should have a personal profile section in which to
share who you are and to reveal to others what is important in
your life. In this section you have the opportunity to show and
explain who you are through your involvement in clubs, sports,
associations, church, hobbies, collections, family, and travel.
                 
                Specific Activities:

	Personal Artifacts *OPTIONAL*
In this section you will display artifacts (photos,
certificates, writings, and other displayable
objects) that have meaning in your life or reflect
your personal interests. You will give a brief
explanation of each artifact or collection of
artifacts for greater understanding.
 
	Self Reflective Paper.
In this section you will write a 2-3 page
personalized paper sharing who you are
and what’s important to you in words. This
work should also demonstrate your writing
skills and ability to communicate your thoughts.
As this paper should reflect your grown through high
school, its final draft should be completed in your
senior year.










 (
Personal Artifacts
               *OPTIONAL*
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	Instructions:
Include a minimum of three but not more than 10 artifacts
or groupings that represent and reveal you.

	Photos, certificates, awards, letters, memorabilia
(items may be displayed alone or in a collection).

	Pull your artifacts from at least two venues (ex:
sports and hobbies, church and travel, family and
goals) in order to create a more rounded picture
of yourself.

	Include a summary descriptor with each artifact
or grouping to share with viewers what your
artifact represents to you and why it is
important.

	Each artifact/collection should have its own page.

	Final Product Checklist

	3 to 10 Artifacts
	Minimum of 2 venues/areas
	Summary Descriptors

 (
PERSONAL ARTIFACT
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 (
Sample
)
 (
June 15
Dear Sue:
Hello! I am writing this
letter to tell you that
you are the best big
sister ever! Thank you
for reading with me and
taking me to the
YMCA for basketball. I
am glad I have someone
like you to hang out
with. I love you Sue!
Luv,
Kandy
)[image: ]
BIG SISTER
PROGRAM

One of the most
rewarding experiences
I’ve had was
“adopting” a little
sister in the Big
Sister/Little Sister
program. I learned
that by giving up
some of my time I
could change someone
else’s life, and
my own life was
better off for it.

(This is a summary.
Every artifact or grouping
must have a summary
explaining its significance
to you.)
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       Sample
) (
PHOTOGRAPHY
Something I enjoy very
much is outdoor
photography. I see
myself one day
owning my own
photography studio
and taking Senior
pictures. What do you
think?
 (
This is a summary.
Every artifact or
grouping must have a
summary explaining
its significance to you.
)
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PERSONAL ARTIFACT
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	HONOR SOCIETY

Keeping my grades up to be a part of the Honor Society was a greater
challenge than I expected due to my involvement in volleyball,
basketball, and manager for boy’s baseball. It was a real “pat on the
back” from myself when I received this certificate.

(This is a summary. Every artifact or grouping must have a summary explaining its
significance to you.)
[image: ]


Auburn Riverside
[image: ] (
Self-Reflective Paper
)

Instructions:
This section of the personal profile requires you to write a 2-3 page,
personalized paper.


	Ideas/Content. The paper should focus on personal
growth, achievements, learning experiences, values and
talents with supporting details and examples.

	Organization. The paper should be well-organized with
an appropriate introduction, focused paragraphs,
logically ordered details, effective transitions, and a final
conclusion that relates to the theme of the paper.

	Style. The paper should express a personal voice with
effective word choice and sentence structure.

	Conventions. Sentences should be complete, with
correct capitalization, punctuation, spelling, and
grammar.

	Format. The paper should be typed, double-spaced, have
one inch margins, and a 12 pt font (Draft fonts to be
used before final presentation of paper: New Courier or
Times New Roman).

Final Product Checklist
	Focused on personal growth, achievement, values
and talents throughout your high school career
	Expressed in a personal voice
	Good quality details and examples with generally
correct grammar, punctuation and spelling
	2-3 pages, typed, double-spaced, one inch margins
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Sample
)
SELF-REFLECTIVE PAPER
)




SO LONG, AND THANKS FOR ALL THE FISH

It’s interesting now to think back and look at what led me to where I am today, so close to graduating and throwing myself on the mercy of the real world. Soon, in a college-to-be-attended, I will learn the ins and outs of creative writing, something teachers have told me I should pursue. Writing in general has become important to me. And just so you know, absolutely no fish were harmed writing this essay. In fact, except for the title, no fish appear in this essay at all (except right there, and maybe a little reference at the end). The title is borrowed from The Hitchhiker’s Guide to the Galaxy, one of my favorite books due to the fact that it contains the answer to the Ultimate Question of Life, the Universe, and Everything. You can’t copyright titles, after all, and lo and behold, you can’t copyright life. You steal it where you can find it, you wrap it around you, and wear it. Sometimes it’s a life jacket, sometimes it’s a straight jacket. There are many ways to live life, and while everything in my Universe is still up for grabs, high school certainly has given me enough answers so that I can get started. 
I know high school has prepared me for college; throughout my freshman and sophomore years I should have been chomping at the bit, hoping to get my
Auburn Riverside

Reflection Paper / 2

first shot at taking the SAT test. I had to get myself into college somehow, so I eventually took the SAT. No, something else has mattered more in high school. Something much more important than grades and SAT scores: meaning and purpose. 
I had teachers who taught subjects in such a way that inspired me to look forward to college some day. Were they the most popular teachers, or the most sarcastic, or the ones most likely to mainline caffeine? Not always. Some teachers I had might have bored the ipods off everyone else in the room—but they managed to reach me. 
This is a thank you to all the high school teachers who inspired me to do something with my life. In the halls of Auburn Riverside High School, several teachers helped me understand that it wasn’t good enough for me to just become another writer— in fact, I may minor in history or political science, or involve myself in clubs and student groups, or lead a few rebellions, or grow
an extra head. Wherever I find myself next, I will have a lot more options because of my experiences here, and because of those truly important teachers in my life. 
Mr. Bill Simon taught me world history in 10th grade, but you know, most days, he taught no history at all. Students complained his stories about life had squat to do with history, but those students are probably going to suffer. No, really! They’ll spend their entire college days studying, gobbling up texts like pirahna (oops, that one slipped in) and missing out on
ARHS Culminating Portfolio

Reflection Paper / 3

something important. Mr. Simon taught a much more important subject: how to live life. 
Mr. Mike Powers taught a journalism class I took in 10th grade that would eventually lead me to the yearbook staff during my senior year. And then there was Mrs. Robin Nolan: prior to her 11th grade American Literature class,
writing had been a chore and, sad to say, something I was just not good at. Mrs. Nolan and I had a somewhat antagonistic relationship, but it was one that pushed me to try even harder to win her approval. She’d always quote Our Town, seemingly looking at me: “You’ve got to love life to have life. You’ve got to have life to love life.” She retired last summer. Just walked away and quit without warning. Classy. That’s the way I want to go out. Get my diploma on that last day, say a few quick goodbyes, and hit the streets before the mortar board touches the ground. 
Teachers, consider this my goodbye. My farewell. Which, in all honesty, is more of a thank you than a farewell. When the time comes, I’ll have a real goodbye full of things I learned during my four years of high school. And certainly I’ll come back a few times so you can see whether my life jacket needs mending, or whether my straight jacket still fits after two or three years of college food. We’ll chat about life, then you’ll take the hook out of my mouth and throw me back in and let me enjoy life a little longer, until I’m a little bigger. Hopefully I’ll be a little wiser by then. 
So long, and thanks for all the. . .

Auburn Riverside
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	Purpose:
The post-secondary preparation and planning component of
the portfolio is designed to aide students in their after high
school plans. In this section, students are encouraged to
explore talents, interests, and skills in order to support career
decisions.

Specific Activities:


	Post-High School Plan Paper.
For this activity you will write a one page reflection
paper explaining your choice of post-secondary plans.

	Transition Documents.
In this section you will present all necessary
documents as listed under your transition plan
according to your beyond high school plans.
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Instructions: 

	In 12th grade, write a one page paper explaining your choice of post-secondary plan, including your career plan and the post-secondary training you expect to complete.  Reflect on what experiences brought you to this decision.

	Review the Transition Plan Option and Documents forms.  Choose the Option that best fits your beyond high school plans as noted in your post-secondary paper (i.e.: apprenticeship, 4 years college, military, or work). Gather, create, and complete the necessary documents as listed in your chosen option.


Final Post Sec. Paper and Documents
Checklist	

· One page paper typed that explains your post-high school plan.

· Transition documents according to the Option chosen.


 (
Transition Plan Documents
)[image: ]Name: _______________________________My Transition Plan ______________________ 

Choose One Transition Area and complete necessary documents.

	4-Year College, University, or Military Academy
	2-Year Community College or Technical College or Career School

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Essays for College or Scholarship Applications 
	· Essays for College or Scholarship Applications

	· College Application completed, Letter of Acceptance  OR evidence of online enrollment process
	· College Application completed, Letter of Acceptance, evidence of current enrollment (Running Start students)  OR evidence of online enrollment process

	Military Enlistment
	Apprenticeship

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Documents for Enlistment
	· Employment Application

	· ASVAB test results
	· Cover Letter or letter of intent

	· Letter of Acceptance
	· Specific Apprenticeship Application

		
	· Copy of Driver’s License

	
	· Entrance tests (as required)

	
	· Letter of Acceptance (optional)


	
	Directly to Work

	
	· Biographical Form (Senior Bio)

	
	· Personal Resume

	
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	
	· Employment Application or current proof of employment

	
	· Cover Letter for employment position



 (
       Sample
 
Post
 
High School
 Paper
)
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Post Secondary Plans for Sam Smith:
Military

Deciding what I wanted to do with my life didn’t start in high school, it started in my family.  As far as I can think back, I have been surrounded by thought of serving my country and being in uniform.  My grandfather was a Navy captain, my dad a Marine.  My mom is a civilian nurse but she works on an Air Force base.  So no matter where I turned, all my life I was surrounded by uniforms.

Over time I have grown to respect those uniforms quite a lot, so in high school I began taking classes that would help me fit into my own uniform.  I decided to focus in the area of electronics and mathematics.  Not quite sure why, but I enjoy numbers and the idea of working with gadgets.  Electronics seemed to fit the bill for keeping school enjoyable.  My electronics teacher wore a uniform too at one time in his life, so talking with him about his past experiences has really been fun.

I took the ASVAB and did really well...in the area of electronics and numbers.  Imagine that.  I also have and aptitude for codes I discovered.  Cool.  I’m sure my aptitudes will serve me well in the military.  My recruiter said I would have a lot of doors open to me with those kinds of aptitudes.

So you may be wondering which branch of the military I’m heading to after high school.  Well, with no disrespect for my grandfather or his son, I have to be honest and say I’ve never much enjoyed the water.  Thus, I’ve decided the Navy and Marines will need to find someone else for their uniforms.  I have always had a fascination with planes.  So I’ve decided that the blue Air Force uniform is the one for me.  I’ve already confirmed things with my recruiter and I am set to head to boot camp in late summer.  Thanks ARHS for helping me find my way to a uniform...I’m sure I will look good in it!
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JOE CLARK
6913 Willow Street
Auburn, WA 98002
(253) 874-3441
OBJECTIVE
Part-time or Full-time Position as Beginning Automotive Technologist

QUALIFICATIONS
2 years training in automotive technology
Computer literate
Skilled and experienced in quality customer service
Responsible and hard-working
EDUCATION
Auburn Riverside High School, Auburn, WA. Expect to graduate June 2008
Completed Automotive Technology Program, 3.5 g.p.a
.
Major Courses in Automotive Technology:
Instruction and training in all aspects of automobile operation and service:
Diagnostic Equipment, Computerized Automotive System Simulators,
Estimating, Parts Reference and Selection
Related Courses:
Keyboarding, Computer Applications, Marketing Management, Material Science

EXPERIENCE
May 2005-Present - McDonald’s, Auburn, WA.
Cashier. Taking customer orders, working cash register. Earned most valuable employee award in November 2005.

November 2004-May 2005 - Broman Corporation, Auburn, WA
Customer Service. Responsible for phone calls, word processing, filing, copying, and
maintaining accuracy of inventory.

June 2003-October 2004- Richards Family, Auburn, WA
Lawn maintenance. Provided quality lawn maintenance for private customer.

AWARDS AND ACTIVITIES
VICA Club Member, September 2004-Present
· 	Placed second in State VICA Conference for small engine repair
· 	Competed at National VICA Conference for small engine repair

REFERENCES
Mr. Dan Brown – AYZ Bookstore – 1445 Union Avenue – Auburn, WA 98092
(253) 804-5534
Mr. & Mrs. Richards – 4100 S. M Street – Auburn, WA 98002
(253) 816 –5523 Mr.  & Mrs. Richards – 4100 S. M Street – Auburn, WA 98002
(253) 816 –5523


Auburn Riverside

 (
Transition Plan Documents
Sample Cover Letter
)[image: ]

	





Amy White
501 Oravetz Road
Auburn, WA 98092
253-804-5104
March 14th, 2006

Donald MacDonald, Manager
Hamburger Heaven
700 East Main
Auburn, WA 98002

Dear Mr. MacDonald:

I am applying for the position you advertised in the Valley Daily News for an afternoon counter person. My neighbor, Julie Young, works for you and she has explained the job to
me.

I am a senior at Auburn Riverside High School and have a 3.5 grade average. I have taken courses in math, keyboarding, and culinary arts, which should help me to be a productive employee. I was recently voted student of the week by my teachers because I am reliable and
friendly. I have work experience baby-sitting and cleaning houses for my neighbor and I have listed her in my references.

I am looking forward to meeting you at an interview. Thank you for your time and attention.

Yours truly,

Amy White

Amy White


ARHS Culminating Portfolio
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Purpose:
Any portfolio should have a collection of evidence regarding learning and achievement.  It should provide a complete profile of the whole student academically including:

Instructions and Final Student Learning Product Checklist

	Senior year Fall Transcript
	State Test results (print out from state if applicable otherwise this is met on your transcript.)
	Other Assessments (SAT, ACT, ASVAB, etc. If applicable)
	Honors and Awards (If applicable)
· Any Best works or Academic accomplishments may be included:
· AP Scores
· Contest/Tournament Score card
· Judges Remarks sheet
· Teachers/Department award
· 
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Raven Service
)
 (
Explanation
)
	
Purpose:
Any portfolio should give you the opportunity to apply what you
learn at Auburn Riverside in a community setting. Raven Service
will provide skills and knowledge in a way that promotes a sense
of caring and responsibility for self and others. Also:
	enhances life-long learning
	bridges the connection between community
and education
	provides individual meaning and worthiness

Specific Activities:

	Raven Service Activities.
In this section you will determine your Raven Service
activity, plan your activities, attain site approval, and
demonstrate completion of service hours

	Raven Service Reflection Worksheet
Here you will write reflection responses about your
volunteer experience.
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Raven Service Activities
)




Instructions:
	From the following list of ideas, choose an option or 
combination of options that allow you to demonstrate (in 30
minute or more increments) active citizenship, community
awareness, and service.  You may also see your advisor for approval of 
other service options:

	Non-religious church/other-related activity
· *Out of the ordinary service to someone
other than personal friends or neighbors
(*check with advisor for acceptability)
· Service at hospitals or nursing homes that
contributes to the improvement of patient
or family quality of life
· Parks/Recreation, YMCA, shelters, Food
Bank, senior centers, daycare

	Project to be donated to the community
· Creation and production of a product to be
utilized by a community agency or
organization

 	Government in action
· Observing/attending/participating in
school board, city council, state legislature,
site council, community action
organization
· Advisor authorized option

	Raven service CANNOT BE:
· Community service performed under court
order, or for disciplinary purposes
· Any option in which you are paid or that
you are routinely involved in for pay
· Done during regular school/class time.


ARHS Culminating Portfolio
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Instructions (cont.)
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√	Complete the Raven Service form by gathering necessary signatures and completing ten service hours.


√	After completing your Raven Service hours, answer the Raven Service Reflection Questions and include them in your portfolio.  Each question should e answered in complete sentences.



Final Raven Service Checklist

·  Complete and document 10 hours of Raven Service

·  Complete the Raven Service Reflection Questions
	

Raven Service Documentation Optional Form
(other forms of documentation may be used)


Student: _____________________________________________________________________________   

Service site: __________________________________________________________________________


Service volunteer responsibilities included (if work done at more than one site please note separately): _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


The dates in which service done:
  
1. Date ________ from ___________am./ pm. to __________ am./pm   ______     ____________   month/ day/ year		     time			     time		           hours	site advisor 											signature
	
2. Date ________ from ___________am./ pm. to __________ am./pm   ______     ____________ month/ day/ year	             time		              time		           hours	site advisor 											signature

3. Date ________ from ___________am./ pm. to __________ am./pm   ______     _____________ month/ day/ year		     time			     time		            hours	site advisor 											signature

4. Date ________ from ___________am./ pm. to __________ am./pm   _______   _____________ month/ day/ year		     time			     time		           hours	site advisor
										 signature

5. 
Date ________ from ___________am./ pm. to __________ am./pm   _______   _____________ month/ day/ year		     time			     time		           hours	site advisor 	
										signature
(A signed letter of service completed may be in lieu of a signature on this form)							           

Authenticity:

I, the parent/guardian and I, the student confirm that the above noted Raven Service was completed as noted. Parent/ Guardian and student signature verifies all information provided is correct .


Student: ______________________________     ______________________________       Date______
 	  Signature						 Print name in full 

Parent: _______________________________     _____________________________       Date________
                     Signature					 Print name in full
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Raven Service Reflection Questions
)
 (
Reflection Guidelines:
•
 
 Expressed in a personal voice.
• 
 
Use complete sentences when answering the questions.
• 
 
Good quality details with generally correct grammar, punctuation
 
 
 
and spelling
.
(A one page paper may be typed in lieu of single responses.)
)Dates of Service: _____________________________________________


1. What did I do for my Raven Service Project?



2. How did that service help others?



3. What did I learn from this experience?



4. What skills did I use that I learned in school?



5. What was the best part of the Raven Service Project?



6. What would I change about the Raven Service Project?
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Part Two: 
 Take Home Conference Presentation



Completing your portfolio is the first step in a two step process.  After you have completed your portfolio you will want to present it at home to your parent or guardian.


Conference Presentation Steps:

1) Determine a time you and your parent/guardian can meet for approximately 10+ minutes.

2) Use the following Conference Script to share your portfolio with your parent/guardian.

3) After conferencing, have your parent/guardian use the attached evaluation form to evaluate your portfolio.

4) Finally, bring your completed portfolio and parent/guardian evaluation sheets to your Advisor at your submission conference.


Auburn Riverside Culminating Portfolio Conference Outline
Purpose:  One of the graduation requirements for the state of Washington and for the Auburn School District is to complete and present a culminating portfolio.  By completing the portfolio you have accomplished the first task and it is now time to present the portfolio in a parent/guardian conference.  The ARHS culminating portfolio was designed to be a “visual resume” of you.  The conference will allow you to bring your “visual resume” to life, much like in an interview process.  Using the portfolio only as a reference, the conference should be 10 or more minutes in length and should expand upon the individual portfolio chapters: Personal Profile, Post Secondary Plans, History of Learning, and Service.				 ____________________________________________________________________
CONFERENCE SCRIPT  (USE THIS AS AN OUTLINE… RESPOND TO SOME OR ALL OF THE FOLLOWING  PROMPTS  AND ADD YOUR OWN PERSONAL TOUCH):

INTRODUCTION
· EXPLAIN THE PURPOSE OF THIS PRESENTATION (EX: “FOR MY PRESENTATION TODAY I WILL BE SHARING WHO I HAVE BECOME, WHERE I AM GOING, AND…)

BODY OF PRESENTATION
1) CHAPTER ONE: PERSONAL PROFILE
· AS A GRADUATING SENIOR, I  (USE ANY OR ALL OF THE FOLLOWING IDEAS):
·  HAVE BECOME …
·  AM INTERESTED IN OR PURSUING…
· WANT TO SHARE ONE OR TWO MEANINGFUL EVENTS, PEOPLE, OR ACTIVITIES THAT ARE SPECIAL BECAUSE…
· OVERCAME OBSTACLES LIKE…AND HAVE  GROWN  TO BECOME…

       2) CHAPTER TWO: POST SECONDARY PLANS
· MY  PLANS FOR AFTER GRADUATION :
· ARE…..(COLLEGE, MILITARY, TRADE SCHOOL, WORK, ETC.)
· WERE DETERMINED  BY….
· INCLUDE WHAT I AM MOST  LOOKING FORWARD TO A YEAR OR MORE FROM NOW WHICH IS…

        3) CHAPTER THREE: HISTORY OF LEARNING
· THROUGHOUT MY HIGH SCHOOL EDUCATION, I:
· “WISH I HAD KNOWN …”  OR “IF I COULD DO IT ALL OVER AGAIN I WOULD…..”
· APPRECIATE…(PEOPLE, EVENTS, CLASSES OR EVEN PROJECTS THAT IMPACTED YOU)
· AM MOST PROUD OF …..(ACHIEVEMENTS, CLUBS, OR ORGANIZATIONS THAT MADE A DIFFERENCE IN YOUR LIFE)

         4) SERVICE
· MY  RAVEN SERVICE :
· WAS…
· I CHOSE BECAUSE…
· MADE ME THINK DIFFERENTLY BECAUSE…

CONCLUSION
· THANK THOSE WHO JOINED YOU TODAY, AND MAYBE THANK THEM FOR BEING A PART OF THE GREATER PICTURE OF YOUR LIFE.
· ASK IF THEY HAVE ANY QUESTIONS ABOUT YOUR PRESENTATION OR YOUR PORTFOLIO.



FREQUENTLY ASKED QUESTIONS

WHO DO I CONFERENCE/PRESENT TO?
	YOUR PARENT OR GUARDIAN (FOR A VERY FEW SENIORS THIS MAY NOT BE AN OPTION, IF THIS IS YOU, SEE YOUR ADVISOR OR MRS. WILSON )

HOW LONG SHOULD MY PRESENTATION BE?
	YOUR CONFERENCE PRESENTATION SHOULD BE APPROXIMATELY 10+ MINUTES IN LENGTH, YOU MAY GO SLIGHTLY LONGER, BUT DO NOT PLAN TO GO LESS.

SHOULD I PRACTICE?
	IT WOULD BE WISE TO REVIEW THE CONFERENCE OUTLINE, USE IT TO CREATE YOUR OWN OUTLINE, AND THEN PRACTICE IT TO GET COMFORTABLE WITH IT.  CHECK YOUR TIME, YOUR CONFERENCE SHOULD BE  10+ MINUTES.  

WHAT IF I DON’T CONFERENCE WITH MY PARENT/GUARDIAN??
	AS YOU ALREADY KNOW, THE PORTFOLIO AND ITS CONFERENCE/PRESENTATION ARE  GRADUATION REQUIREMENTS.  PLEASE PLAN TO CONFERENCE SO THAT GRADUATION AND COMMENCEMENT CEREMONIES REMAIN IN YOUR FUTURE.
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Parent/Guardian Portfolio Conference Evaluation  – To be completed by Parent then submitted by student to advisor at scheduled conference

Student Name ________________Date________ Time_______ 
Parent Name_____________________ Phone # _____________

	Chapter One Parent Evaluation


	
	

	SELF REFLECTION  PAPER
(to be completed Senior year)
	


	
EXPECTATIONS MET
	
EXPECTATIONS
NOT MET
(Comment  Required)

	Focused on 9th – 12th:
· Personal Growth
· Achievements
· Values
· Talents

	
	
	

	Personal Voice:
· Written in first person, “I” voice
	
	
	

	General Readability
· Holistically sound and endeavors to meet criteria in detail, style, format, organization, and conventions.  Generally easy to read.
	
	
	





	Chapter Two Parent Evaluation


	
	

	POST SEC. PAPER and DOCUMENTS
(to be completed Senior year)
	

	EXPECTATIONS MET
	EXPECTATIONS
NOT MET
(Comment  Required)

	Paper Format:
· 1 Page Maximum
	
	
	

	Paper focused on:
· Post-secondary plan including career plans 
· Post secondary training expectations
	
	
	

	General Readability
· Holistically sound in detail, style, format, organization, and conventions.  Generally easy to read.
	
	
	

	Transition Documents: (See Chosen Transition Area List)
· All necessary documents must be completed.
	
	
	

















Chosen Transition Area
Each  must be completed for a chosen area

	4-Year College, University, or Military Academy
	2-Year Community College or Technical College or Career School

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Essays for College or Scholarship Applications 
	· Essays for College or Scholarship Applications

	· College Application completed, Letter of Acceptance  OR evidence of online enrollment process
	· College Application completed, Letter of Acceptance, evidence of current enrollment (Running Start students)  OR evidence of online enrollment process


	Military Enlistment
	Apprenticeship

	· Biographical Form (Senior Bio)
	· Biographical Form (Senior Bio)

	· Personal Resume
	· Personal Resume

	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.
	· Two Letters of Recommendation (2) 
*Formal letter of Request may be substituted for 1 letter of Rec.

	· Documents for Enlistment
	· Employment Application

	· ASVAB test results
	· Cover Letter or letter of intent

	· Letter of Acceptance
	· Specific Apprenticeship Application

		
	· Copy of Driver’s License

	
	· Entrance tests (as required)

	
	· Letter of Acceptance (optional)


	
	Directly to Work

	
	· Biographical Form (Senior Bio)

	
	· Personal Resume

	
	· Two Letters of Recommendation (2) 
· *Formal letter of Request may be substituted for 1 letter of Rec.

	
	· Employment Application or current proof of employment

	
	· Cover Letter for employment position











	Chapter Three Parent Evaluation


	
	

	GRAD REQUIREMENTS
(to be completed 
Senior year)
	
	
EXPECTATIONS MET
	
EXPECTATIONS
NOT MET
(Comment  Required)

	Transcript
· Senior Year, 1st Semester


	
	
	

	 State Test or Equivalent  (optional):
· Letter of completion or document showing you have passed (also found on transcript
	
	
	N/A

	Tests/Honors (optional)
· ASVAB, SAT, ACT, AP etc.
· Honors/awards

	
	
	N/A







	Chapter Four Parent Evaluation


	
	

	RAVEN SERVICE FORM & REFLECTION
(to be completed anytime 9th – 12th)
	


	
EXPECTATIONS MET
	
EXPECTATIONS
NOT MET
(Comment  Required)

	Raven Service Form:
· 10 Hours documented
· Signature(s) from Site Supervisor(s)
	
	
	

	Raven Service Reflection:
· Questionnaire completed (or paper)

	
	
	

	General Readability
· Holistically sound in detail, style, format, organization, and conventions.  Generally easy to read.

	
	
	



By checking the box below I agree that my son or daughter has completed all activities for their Culminating Portfolio to the best of their ability and has met the expected criteria.  I also understand that the Advisor may expect further modifications in order for the portfolio to be accepted as complete.

· Complete! ___________________ Parent
By checking the box below I understand that to my knowledge this advisee has completed all necessary  activities of their Culminating Portfolio to the best of their ability.

· Complete! ___________________ Advisor 

Submit this parent/guardian conference evaluation with your completed portfolio to your advisor at your submission conference.
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THE LATE
PORTFOLIO   OR PRESENTATION
ASSIGNMENT





This section to be completed ONLY if your portfolio IS NOT completed ON TIME.





Important:  It is imperative to understand that completion of your Culminating Portfolio and its Conference/Presentation is required for graduation.  If your portfolio is submitted late it must have this assignment completed before it will be considered for review.  Graduation requirements will NOT be considered met until completion of this process.



	
Purpose:
This assignment is purposefully designed to deter students from submitting 
LATE portfolios.  With this in mind, the Late Assignment is focused on the importance of deadlines, timelines, punctuality, and accountability.

Instructions for LATE portfolio assignment:

Before a Late Portfolio may be submitted the following actions must be taken:

·  Locate a local business owner or supervisor of a local area establishment and schedule a personal interview.

·  At the interview:
· Share the purpose of this activity.
· Ask the owner/supervisor (take notes):
· How often do you work under timelines and deadlines?
· How important is it to meet deadlines in your line of work?
· What are the general consequences of not meeting deadlines in your line of work?
· If you have employees, do you have expectations of punctuality and accountability to timelines for them?
· What are the general consequences for employees if they are not punctual and accountable?
· Do you have any further thoughts regarding importance of accountability on the job?
· Ask the owner/supervisor for a business card or a piece of business letterhead.

· Have them sign the back of their business card or the letterhead.  This is your interview documentation.  Thank them for their time.

· Using the notes from the interview, write a one page paper discussing both the owner/supervisor’s thoughts and your thoughts regarding the interview questions.




Final Late Assignment Checklist:

· Submit a signed business card or piece of business letterhead from the owner/supervisor you interviewed.

· Stapled to the business card or letterhead, submit a 1 page paper of the owner/supervisor’s responses and your responses.


         Reminder, this assignment is only to be done if your 
Culminating Portfolio is submitted LATE.  This assignment must be
 submitted with a LATE portfolio in order for it to be considered meeting the graduation requirement.

























Auburn Riverside
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Learning Site Opportunities…See Chapter 4 for other ideas.

 	Optional Service Learning Sites Suggestions:
	Ashley House
40903 236th Avenue Southeast,
Enumclaw, WA 98022               phone 360.825.6525

Ashley House Kent 
25120 43rd Avenue South
Kent, WA 98032                        phone 253.941.0947

Ashley House III 
4012 Wiggins Road Southeast
Olympia, WA 98501                  phone 360.491.1036phone

	Coordinate Activities


	Children's Hospital & Regional Medical Center - Volunteer Office, North Seattle 
15835 Westminster Way North,
Shoreline, WA 98133                phone 206.987.2155

	Volunteer program

	Junior Achievement 
Kennewick, WA 99336             phone 509.783.7222

Junior Achievement of the Greater Puget Sound 
Tacoma, WA 98402                 phone 253. 752.9184

phone
	Teaching program K-12

	Habitat for Humanity for Washington State 
1323 Yakima Avenue
Tacoma, WA 98405                  phone 253.627.5626

phoneHabitat For Humanity- Basic Needs
Po Box 317
Clarkston, WA 99403                phone 509.758.7396

	Learn skills and apply techniques from
    content areas

	The Leukemia & Lymphoma Society
2030 Westlake Avenue
Seattle, WA  98121                   phone 206.957.4573

	Volunteer program/Pennies for patients

	Mary Bridge Children's Hospital 
311 South L Street
Tacoma, WA 98405                  phone 360.594.1419

	Volunteer program

	Bellingham Public Library - Director's Office 
210 Central Avenue
Bellingham, WA 98225             phone 360.676.7794 phone

King County - Library System King County, Administrative Offices, Public Services Office 
Seattle, WA 98101                    phone 206.296.5290phonphone
	Story telling
Tutoring

	Ronald McDonald House of Seattle
5130 40th Avenue Northeast
Seattle, WA 98105                    phone 206.526.2010

	Coordinate Activity Night

	YWCA - Main Office 
1026 North Forest Street
Bellingham, WA 98225             phone 360.734.4820

YMCA 
Check website for the location nearest you
http://www.ymca.net

	Volunteer program




International Organizations recognized in every Community

	The Us Chamber Of Commerce Nw Regional Office 
3400 188th Street Southwest
Lynnwood, WA 98037               phone 425.774.8094 
phone

	Use as a resource to find a need in the 
community

	Kawanis International
3636 Woodview Trace
Indianapolis, Indiana 46268      phone 1.800.kiwanis
	Food Bank

	Lions Club Multiple District 19 International 
Contact to locate the nearest club
4141 West Maplewood Avenue
Bellingham, WA 98226             phone 360.733.4911

	Assist in existing programs
 Coordinate a community activity

	Rotary International World Headquarters 
1560 Sherman Avenue, 
Evanston, IL 60201                   phone 847.866.3000
http://www.rotary.org

	Assist in existing programs
Coordinate a community activity

	United Way
Lewis Mendoza-Volunteer Coordinator     
                                                  phone 206.461.3777

	



Local Learning Sites:
	Auburn Food Bank
Kayla Sargent- Volunteer Director
Auburn, WA. 98092                  phone 253.804.5696
kaylaS@TheAuburnFoodBank.org 
                                      
	Starting Something

	Neighborhood House
Terrah J Goeden- Director
1723 K St. NE
Auburn, WA                              phone 253-833-1168
                             phone
	Tutoring

	King Aquatic Club
Julia Hanson
Puyallup , WA                          phone 253.770.1431

	Swimming timers

	Children’s Home Society
Wendy Price
wendyp@chs-wa.org      phone 253.854.0070 ext. 167

	Volunteer with children

	Auburn’s Clean Sweep
Julie Brewer
jbrewer@auburn.wa.gov          phone 253.804.5042

	Volunteer hours


	City of Pacific
Leanne Guier
fitterqueen@msn.com              phone 253.288.0960

	Volunteer hours
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History of Student Learning  
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