
1

Volunteer Application Process

This document will describe the steps in completing an online 
application to become an approved volunteer with the Auburn School 
District. 

If you need help at any time contact us by email to 
volunteer@auburn.wednet.edu or call us at 253-931-4916. 

mailto:volunteer@auburn.wednet.edu
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Access the System and Register

 Access the system. Copy and paste 
the following url address into your 
internet browser:  
https://auburnvolunteers.hrmplus.net

 The online application system will 
launch as shown to the right.

 This is a verified & secured site.

 Click the REGISTER button 

http://auburnvolunteers.hrmplus.net/
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Complete the Registration Process

 Enter your email address

 Enter your first name

 Enter your last name

 Enter a password (must be at least 
8 long – any combination of letters, 
numbers or characters)

 Confirm your password

 Click REGISTER
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 You will see your name 
information from your registration 
activity.

 Add your AKA First Name, Middle 
Name and/or AKA Last Name. This 
is important for us to complete a 
required background check.

 Enter your BIRTHDATE. 

 Check the type(s) of volunteer 
activities for which you are 
interested.

 Click NEXT at the bottom to 
continue.

Complete My Profile-Personal Info

School Volunteer – all school/classroom functions
Coach/Activities – Coach/Activities ( ASB, band, drama etc.)
Auburn Student Volunteer – attending Auburn as a student
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 Click Add Address. Enter your 
address information. Click 
SAVE.

 Click Add Telephone Number. 
Enter your phone number. 
Click SAVE.

 Click NEXT to continue.

Complete My Profile-Contact Info
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This is the last part of My Profile. Read this information and answer all questions 
carefully and accurately. Pursuant to state law and board policy the district will conduct a 
background check as part of the volunteer application review process. Information 
provided herein is utilized as part of that process. When finished click NEXT at the 
bottom. 

Complete My Profile-Disclosure
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What presents on My Checklist depends on the 
type of volunteer you choose to apply for in My 
Profile.  All required items are identified with X. 
Click and complete each activity as instructed. 

When you have completed all activities the 
status of your application will change from 
Incomplete to Complete. Your status is visible 
near the bottom of the page. 

Now that you have submitted your application, 
your information will be reviewed. You are NOT 
authorized to volunteer until that review is 
complete at which time you will receive an 
email notification and you will see an event on 
the page indicating your approved volunteer 
type and expiration date. 

Complete My Checklist
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Helpful Information
 You can click this icon on any page in the system for additional instructions. 

 In review you will Register, complete My Profile (Personal Info, Contact Info & Disclosure) 
and then complete the items in My Checklist.

 Once your application is complete our office will review your information and conduct a 
background check.

 If approved you will receive an email notification and you will see the approved event at the 
bottom of the My Checklist page. You can return to the system at any time to check your 
information.

 Volunteers are approved for one (1) school year. You will be notified at the end of the school 
year to update your application information should you wish to continue to volunteer. 
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 We truly appreciate your interest in providing volunteer 
services. If there is anything we can do to assist you with the 
process please contact us:

 Email: volunteer@auburn.wednet.edu

 Call: 253-931-4916

mailto:volunteer@auburn.wednet.edu

