

Interview preparation worksheet

Name of applicant: _____________________________________________________

Name of Company you are interviewing for: ________________________________

Positions you are applying for:  ___________________________________________

Company Website: ____________________________________________________



1.) Tell me about yourself _______________________________________________
_____________________________________________________________________
_____________________________________________________________________

2.) What do you know about our company?__________________________________
_____________________________________________________________________
_____________________________________________________________________

3.) What is your greatest accomplishment? __________________________________
_____________________________________________________________________
_____________________________________________________________________

4.) What are your short term and long term goals?_____________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

5.) Why did you leave your last job? _______________________________________
_____________________________________________________________________
_____________________________________________________________________

6.) What is your greatest weakness? _______________________________________
_____________________________________________________________________
_____________________________________________________________________

7.) What are your strengths? ____________________________________________
_____________________________________________________________________
_____________________________________________________________________



Interview preparation worksheet (continued)

8.) Tell me about a time when you delivered excellent customer service  __________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

9.) Why should we hire you? _____________________________________________
_____________________________________________________________________
_____________________________________________________________________

10.) How is your attendance at school? _____________________________________
_____________________________________________________________________
_____________________________________________________________________

12.) Why do you want to work for our company?_____________________________
_____________________________________________________________________
_____________________________________________________________________

13.)  Give me an example of a stressful situation at school or work and how you handled it. Is there anything you would have done differently? _____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

14.) Do you have any questions for us? _____________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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